UBND QUAN LONG BIEN ‘
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

CUA BQ PHAN KE TOAN - VAN PHONG
Tuén 20 ( tir ngay 15/01/2018 dén ngay 20/01/2018)

Ho va tén: Bui Thi Kim Hanh

Nhiém vu dugc phan cong: Ké toan — Vin phong.

TU DANH
Thit, ngay BUOI SANG BUOI CHIEU KE(T;ISU A
THUC HIEN
Hai Hoan thién HSCM. - 13h30: Hop chi bo.
15/0072008 | 5 416 sor xé nang lwong sém | - Hoan thién, niém yét HS
D018, ning lvong, PCTNNG nam
b i 2018.
' Qh; Hap 11Aen t@l' s .| - TH c/twr thu chi.
r HO tro cOng tdc thu tién ngay
15,16/2018 theo KH.
Ba r Hoan thién HSCM (ca ngay) - Chuan bi CSVC hoc sinh
16/01/2018 tham gia HDNK lan 2.
Tu TH c/ttr thu chi. - TH c/ttr thu chi.
17/01/2018 | Lap c/tir thanh toan cac khoan
thi CTLK T01/2018.
Nam - TH c¢/ttr thu chi. - Hoan thién HSCM.
18/01/2018 |- Hoan thién HSCM.
Sau - TH c¢/ttr thu chi - Hoan thién HSCM.
19/01/2018 :
Bay - Hoan thién cong tac tai chinh.
20/01/2018
CN
21/01/2018 )

NGUOI LAP

Bui Thi Kim Hanh




UBND QUAN LONG BIEN .
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA BO PHAN Y TE - THU QUY
Tuan 20 ( ti ngay 15/1/2018 dén ngay 20/1/2018)

Ho va tén: L€ Thi Hwong Giang
Nhiém vu duoc phan cong: Y té — Thi qui

Ty
DANH
Thuw, o 5 = GIA
ngy BUOI SANG BUOI CHIEU KET QUA
THU'C
HIEN
Hai - 7h :Truc thu HPT1/18. - Trucy té. tai phong
15/1/18 |-9h 10 : Truc y té tai phong y té. - 16h. Truc thu
- 9h30: Kiém tra dinh lwong thirc an chin cho hs |HPT1/18.
- 11 h : Luu mAu thire dn.Tryc y té
Ba - 7h :Truc thu HPT1/18. - Trucy té. tai phong .
16/1/18 |-9h 10 : Tryc y té tai phong y té. - 16h. Tryc thu
- 9h30: Kiém tra dinh luong thirc & an chin cho hs |HPT1/18.
- 11 h : Luvu mAu thie an. Truc y té
Tu - 7h30: Kiém tra vé sinh toan truong - Trucyté.
17/1/18 |- 9h10: Tryc y té tai phong y té - Ra soat phiéu thu hoc
- 9h30: Nhan dinh lugng thue phdm chin.. phi thang 1/18
- 11h : Luu mAu thirc dn.Tryc y té
Nim |- 7h30 Kiém tra vé sinh toan trudng. - Trucy té. tai phong.
18/1/18 |- 9h 10 : Truc y té tai phong y té - 13h30 phat DD flour
- 9h30: Kiém tra dinh luong thitrc 4n chin cho hs cho HS.
~10h Pha dung dich xtc miéng flour hang tudin |- R4 soat phiéu thu
cho HS 3 ] hoc phi thang 1/18
- 11 h : Luu mau thic dn.Truc y t€
Sau - 7h30: Kiém tra v¢ sinh toan truong - Trucy té
19/1/18 |- 9h10: Tryc y té tai phong y té - Ra so4t phiéu thu hoc
- 9h30: Nhén dinh lugng thuc pham chin.. phi thang 1-18..
- 11h : Luu mAu thire an. Trye y té
25?718 - Truc CLB T7. Nghi.

NGUOI LAP

Lé Thi Huwong Giang




UY BAN NHAN DAN QUAN LONG BIEN
TRUONG TIEU HOC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA NHAN VIEN VAN PHONG

Tuén 20 ( tir ngay 15/01/2018 dén ngay 19/01/2018)
Ho va tén: Vii Thi Tuyén :

Nhiém vu dugc phin cong : Nhan vién vin phong

TU DANH
e — GIA
T e, BUOI CHIEU KET QUA
ngay : THU'C
HIEN
Hai -7h15: Gui lich cong tic BGH | - Lam cong tac viin phong
15/01 | vé PGD

-7h30: Niém yét lich cong tac
tuan chung toan truong — P-
HDSP, lich ca nhan BGH,
khéi NV, TPT, GVVH tai VP
-Chuan bi ché do cho HS thi

diu HKPD dot 2
Ba - Lam c6ng tac van phong - Truc cong tac van phong
16/01 -Ho tro ban tri 16p 4A2(11h)
Tu - Lam cong tac van phong - Tryc cong tac van phong
17/1

-Trinh ky béo cao
- HO tr¢ ban tri 16p 1A2(10h30)

Nam 9h: Giao nhan BC tai PGD - Truc cong tac van phong.
18/1

- Hb tro ban tra 16p 3A4

Sau 7h30: Lam cong tac vin -Truc cOng tac van phong.
19/1 phong
NGUOI LAP

Vit Thi Tuyén

1A hi Thu Huong



UY BAN NHAN DAN QUAN LONG BIEN
TRUONG TIEU HOC DO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
‘ CUA NHAN VIEN IT
‘ Tuan 20 (tr ngay 15/01/2017 dén ngay 19/01/2018)
Ho va tén: Trin Anh Minh
Nhiém vu dugc phan cong: Nhan vién IT, Pua don HS hoc GDTC.

TU DANH

Thi o o : GIA
ngz‘l): BUOI SANG BUOI CHIEU KET QUA
THUC

HIEN

Hai 07h00 — 07h45: - H§ tro thu h(,)c,phi. 13h45 - 15h00: - Lam viéc vé céng
15/01 | 07h45 - 09h00: - Kiém tra hé thong | TTPT, Kho hoc liéu.

may tinh, mang, hé thong camera. - Trién khai phiéu
09h00 - 11h00: - Lam viéc ve so sach | khai thong tin HS khoi 5 trén esams.
online. 15h00 - 16h35: - Kiém tra hé thong

may tinh, mang, h¢ thong camera.

Ba 07h00 — 07h45: - Ho tro thu hoc phi. | 13h45 - 16h35: - Dua hoc sinh di
16/01 | 07h45 - 09h00: - Kiém tra hé théng | hoc GDTC. ‘
m4ay tinh, mang, hé théng camera.
09h00 - 11h00: - Lam viéc vé cdng
thong tin dién tir, kho hoc liéu.

Tu 07h45 - 09h00: - Kiém tra hé thong | 13h45 - 15h00: - Quay phim chup

17/01 | may tinh, mang, hé théng camera. anh Ngay hoi trai nghiém todn.

09h00 - 11h00: - Cép nhét thong tin | 15h00 - 16h35: - Kiém tra hé théng

HS khoi 5 trén esams. may tinh, mang, hé thong camera. |
Nam | 07h45 - 11h00: - Ho tro dua hoc sinh | 13h45 - 15h00: - Chuan bi ho so,
18/01 | di tham quan. phong thi IMAS.

- Kiérr} tra hé thong
may tinh, mang, h¢ thong camera.
15h00 - 16h35: - Dua hoc sinh di

' hoc GDTC.
Sau 07h45 - 11h00: - Chuén bi cac dk 13h45 - 16h35: - Hoan thanh cap
19/01 | phuc vu thi IMAS. nhat thong tin HS 16p 5 trén esams.
- H0 tro kiém tra viéc - Kiém tra hé théng
hoan thanh danh gia HS trén PM may tinh, mang, hé théng camera,
esams. diét virus may tinh.

NGUOI LAP

Trin Anh Minh

¢ %A Thi Thu Huong



UY BAN NHAN DAN QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC

CUA GIAO VIEN HOP PONG
Tuan 20 ( tir ngay 15/1/2018 dén ngay 19/1/2018)

Ho va tén: Tran Thi Quynh Van

Nhiém vu dugc phan cong: Gido vién dy trir.

TV
DANH
, GIA
Thir ; -
= 51 SA BUOI CHIEU KET
ngay BUOI SANG el
THUC
‘ , HIEN
Hai | Dang nhap Esam phan HS con lai | 16h-16h35: day ti¢t Dao duc lop
15/1 | 10h35-13h45: trong ban tra 2A2 2A1
Ba 7h45 — 10h35: H6 tro GVCN 1A2 | 13h45 - 16h30: day SA3.
16/1
Tu | 07h45 —10h35: HO trg GVCN 16p | 13h45 — 15h: Ho tro Ngay hoi trai
17/1 | 1A2 nghiém Toan hoc. N
10h35 — 13h30: Trong ban tra 16p | 15h55 — 16h35: Ho tro CLB Tin
| 2A2 hoc
Nam | 07h45 — 10h35: HO trg 16p 1A2. | 13h45 —15h: Tong hop phicu khao
18/1 | Tong hop phicu khao sat CMHS sat CMHS
15h — 16h30: Quan li HS theo
CLB GDTC
Sdu | 07h45 — 10h35: HO trg 16p 1A2. | 14h25 — 15h55: Trye GV du trir.
19/1 | Tong hop phieu khao sat CMHS Tong hop phiéu khao sat CMHS
10h35 — 13h45: Trong ban tra 16p | 15h55 — 16h35: Ho trg CLB Tin
2A2 hoc.
NGUOI LAP LU TRUONG DUYET

Tran Thi Quynh Vén




UY BAN NHAN DAN QUAN LONG BIEN
TRUONG TIEU HQC PO THI SAI PONG

BANG THEO DOI TH(H GIAN LAM VIEC
CUA GIAO VIEN HQP PONG
Tuin 20 ( tir ngay 15/1/2018 dén ngay 19/1/2018)

Ho va tén: Nguyén Thi Khanh Ly
Nhi¢m vy dugc phén cong: HO trg GV- Quan li HS theo CLB GDTC

: TU DANH
Thi, S : GIA
= ﬁy, BUOI SANG BUOI CHIEU KET QUA
g THUC
’ HIEN

Hai | 7h45 - 10h35: HO trg GVCN 2A3 | 13h45 — 16h00: Truc GV du trir.
15/1 | 10h35 — 13h45: Trong ban tra 16p
1A2

Ba 7h45 — 10h35: HO trg GVCN 2A3 | 13h45 - 16h30: Quan 1i HS theo
16/1 CLB GDTC

Tu 07h45 — 9h: Ho tro GVCN 16p 14h25 — 15h55: Truc GV du tri.
17/1 |2A3 15h55 — 16h35: Ho tro CLB
9h20 — 10h35: Truc GV du trit BDNT

Nam | 07h45 —9h20: True GV du tri. 13h45 —15h: Truc GV du trit.
18/1 | 9h20 — 10h35: Ho trg GVCN 16p | 15h — 16h30: Quan 1i HS theo

2A3 CLB GDTC
Sdu | 07h45 —10h35: Ho tro GVCN 16p | 14h25 — 15h55: Truc GV du tr.
19/1 | 2A3 15h55 — 16h35: H) tro CLB
10h35 — 13h45: Trong ban tri 16p | BDNT
1A2
NGUOI LAP

Nguyén Thi Khanh Ly ¢ Thl Thu Humng




UY BAN NHAN DAN QUAN LONG BIEN
TRUONG TIEU HQC DO THI SAI PONG

BANG THEO DOI T H(H GIAN LAM VIEC

CUA GIAO VIEN HQP PONG
“Tuén 20 (tir ngay 15/1/2018 dén ngay 19/1/2018)
Ho va tén: Nguyén My Dung
Nhiém vu duoc phéan cong: Gido vién hd trg, hd trg van phong.

TU DPANH
Thi . . GIA
L BUOI SANG BUOI CHIEU KET QUA
ngay THUC
HIEN
Hai 07h45 - 11h00: - HO tro VP. 13h45 — 15h00: Day 16p 3A4

15/1 15h00 - 16h00: Hb trg VP
Ba 07h45 - 11h00: - HO trg VP. 13h45 - 16h35: Day 16p 5A1. .~ |
16/1 | 11h15 — 13h30: Trong ban tra 16p Trong HS khong tham gia GDTC
2A1 kh01 2.
Tu 07h45 — 11h00: Ho tro VP 13h45 — 14h20: Day 16p 3A4
17/1 14h25 — 15h00: Day 16p 4A2
15h00 - 16h00: HO trg VP
16h00 — 16h35: HO tro cau lac bd Mi
thuat.
Nam | 07h45 - 11h15: Day lop 3A3 13h45 - 16h00: Day 16p 3A3
18/1 | 11h15 —13h30: Trong ban tra 16p
3A3
Sau | 07h45 - 11h15: Day 1ép 3A3 13h45 - 16h00: Day l6p 3A3 N
19/1 | 11h15 - 13h30: Trong ban tra 16p 16h00 — 16h35: HO tro cau lac b Mi

3A3

thuat.

NGUOI LAP
T

Nguyén My Dung

an P \0‘\
¢ Thi Thu Huong




